
Once a student reaches nine or more absences
within a year, a doctor’s note or other official

documentation validating the excused absence will
be required to excuse further absences for the
remainder of the year. The student will also be

placed on an Attendance Card for six consecutive
school days. Once a student reaches twelve or more

absences an Attendance Contract will be issued. 
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Attendance

Procedures
PARTIAL DAY

ABSENCES 

REPORTING EXCUSED
ABSENCES 

Calls must include; student’s
name, ID number, relation to

student, and REASON.

Medical appointments should be scheduled
outside of school hours. 

APre-ArrangedAbsence Form is used to excuse a student for a
scheduled college visit (4 per year without verification from
college) or family vacation (5-day limit). A completed form must
be turned into the attendance office prior to the first day of
absence. 

Social Restriction
Attendance Card
 Attendance Agreement 
AIM Groups 
Homecoming Agreement 
Prom Agreement

Students who miss school due to medical
appointments will be asked to show

documentation if it is during the student’s
lunch period and/ or if a student has reached
4 medical appointments during a semester.

DEAN OF
ATTENDANCE
Brooke thayer

Form is found in Attendance Office per parent/guardian request.

Calls SHould Be reported by
10:30am the day of or before 

https://docs.google.com/forms/d/1w5FSNJOcb5P63VzexMv8JPGbY7N0O32DWMjyyzmHPXo/viewform?ts=68372883&edit_requested=true
https://docs.google.com/forms/d/1w5FSNJOcb5P63VzexMv8JPGbY7N0O32DWMjyyzmHPXo/viewform?ts=68372883&edit_requested=true
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